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Vision general

En este tutorial, aprendera a:

»Instale las aplicaciones de Microsoft 365 en su Mac.
*Nota importante*

Esta guia es especifica para aparatos Apple. Si se encuentra en un aparato con
Windows, por favor consulte nuestra guia de instalacion para Windows. Si esta
en un Chromebook, necesitara consultar la guia Acceso a Microsoft 365 Online
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Paso 1: Navegue hasta el Viking Portal

Navegue hasta la pagina principal de |bcc.edu. A continuacion, en la esquina superior izquierda,
haga clic en el Viking Portal.

VIKING PORTAL || CLASS SCHEDULE | CANVAS LMS & & A Q | auickLinks APPLY NOW

LONG BEACH About Academics Admissions & Aid Campus Life Offices College Services Resources Directory Register Today
CITY COLLEGE

:“

Register Today!

2023

o LBCC’s Summer 202
« J# schedule. :
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Paso 2: Inicie sesién en el Viking Portal

Escriba sus credenciales de acceso en los cuadros Viking ID y
contrasefia. Haga clic en Login (iniciar sesion). VIKING PORTAL

LONG BEACH

Y CITY COLLEGE
VikingID / EmployeelD

Password
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Paso 3: Abrir Microsoft 365

Desde su Viking Portal, haga clic en el icono de Microsoft 365.

LONG BEACH Services

CITY COLLEGE
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Paso 4: Iniciar sesion

Haga clic en Sign In .

. . oo
] Microsoft | Microsoft 365 Products ~  Resources ~  Templates  Support My account Buy now All Microsoft ~  Signin [ M ]
i

( I n iC i a r Ses i é n ) . Introducing Microsoft 365 Copilot—your copilot for work. : Le‘am more >

Office is now
Microsoft 365

The all-new Microsoft 365 lets you create, share
and collaborate all in one place with your

favorite apps
[ Get Microsoft 365

Sign up for the free version of Microsoft 365 >
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Paso 5: Escriba su correo electronico de acceso

Una vez que haga clic en Iniciar sesion, se le
pedira que escriba un correo electronico. Escriba

sus datos en el siguiente formato: BE \licrosoft

Identificacion de estudiante Number@Ibcc.edu

Ejemplo: 0123456@Ibcc.edu

Sign in

0123456@Ibcc.edy

Haga clic en Next (siguiente).

No account? Create one!

Can’t access your account?

Back
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Paso 6: Instalar aplicaciones de Microsoft 365

Haga clic en Install Apps (instalar aplicaciones) y, a continuacidén, en Aplicaciones de Microsoft

365.
331 Microsoft 365 2 search

Home
® Welcome to Microsoft 365, Ole
Create
! Microsoft 365 apps
E’ Recommended i Includes Outlook, OneDrive for Business,
Word, Excel, PowerPoint, and maore.
My Content
EEE Other install aptions
—»  Select a different language or install other
o apps available with your subscription
Apps
Qutlook
-
(T 1]
eams
Word
PowerPoint
JneNote
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Paso 7: Abrir el archivo de descarga

Haga clic en el archivo descargado para abrirlo. En |la mayoria de los casos, aparecera en la
esquina superior derecha, pero la ubicaciéon del archivo de descarga puede variar en funcion del

navegador que utilice.
% PortalGuard Single Slan-On X €3 Home | Microsaft 365 x 4+ - \

<« C @& office.com/?auth=2 Eh % »d O

Welcome to Microsoft 365, Ole /J

Recommended B2 Microsoft 365
|

o 2 z s
%E? ;.'-@ ;’

£

duiciiacee Get started with Microsoft 365
Q@ o W Ol $ e X & i T Upload | = 58

= B -
TR R R CRERL
|
|

See all My Cantent —
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Paso 8: Instalador de Microsoft 365

Se abrira el instalador de Microsoft 365. Haga [e @ Install Microsoft 365 and Office for Mac 0
C||C en Continue (Cont|nuar) en eSte aViSO- Welcome to the Microsoft 365 and Office for Mac Installer

You will be guided through the steps necessary to install this

® Introduction
software.

\a

Continue
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Paso 9: Acepte el Acuerdo de Licencia

Haga clic en Continue (continuar) para aceptar > o eI oS S OGRS o Tiae -
el Acuerdo

Software License Agreement

English
Introduction -

® License Consumer Customers: To determine which one of the two separate
sets of license terms below apply to you, check the product title. This
is printed either on product packaging if you purchased the product
from a physical retail store or on the page from which you purchased
the software if you obtained the software online. If designated Office
365 subscription (e.g., Office 365 Home, Personal or University) then
the “Supplement to Microsoft Services Agreement — Microsoft Office
365 Consumer Subscription Service and Software” below applies to
you. If designated Office software (e.g., Office Home & Student or
Office Home & Business), then the “Microsoft Software License Terms
— Office Desktop” below apply to you.

Enterprise Customers: If you are an Enterprise customer, the below
terms do not apply to you, and your use of the subscription service/
software is subject to the terms and conditions of the volume license
agreement you agreed to when you signed up for the subscription and
by which you acquired the license for the software. You may not use
the service/software if you have not validly acquired a license from
Microsoft or its licensed distributors. If your organization is a
Microsoft customer, it has enabled you to use certain connected
services in Office 365. You may also have access to other connected
services from Microsoft, which are covered by separate terms and

Print... Save... Go Back Continue
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Paso 10: Instalar Microsoft 365

Haga clic en Install (instalar) para comenzar la
instalacion de Microsoft 365. Es posible que se
le solicite que escriba su contrasena para
autorizar la instalacion. Introduction This will take 11.69 GB of space on your computer.

License Click Install to perform a standard installation of this software
for all users of this computer. All users of this computer will
be able to use this software.

« Install Microsoft 365 and Office for Mac 8

Standard Install on “Macintosh HD"

Destination Select

@ Installation Type

!

-_

Installer

Installer is trying to install new software.

Enter your password to allow this.

Change Install Location...

Install Software

Cancel

Customize Go Back Install
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Paso 11: Finalizar la instalacion de Microsoft 365

La instalacion puede tardar unos minutos. O « Install Microsoft 365 and Office for Mac g
Cua ndO haya term|nad0 de InSta|a rse, haga The installation was completed successfully.
clic en Close (cerrar).

Introduction

Las aplicaciones de Microsoft 365 deberian eense.
. Destination Select
estar ahora instaladas en su aparato. Installation Type

Installation The installation was successful.

® Summary
The software was installed.

\a

Close
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Paso 12: Iniciar sesion
Una vez instalado Microsoft 365, abra una de las

Word
aplicaciones y haga clic en Sign In (iniciar

sesion). Escriba su correo electrdnico en el — -
o Sign in ‘\ @ Microsoft
siguiente formato:
% Sign in
Identificacion de estudiante Number@Ibcc.edu
0123456®@lbcc.edu
Ejemp|02 0123456@|bCC.edU % No account? Create one!
Haga clic en Next (siguiente). Q) -
Recent
En este ejemplo, utilizaremos Word. A~
33
Shared
B3

Open

STUDENT TECHNOLOGY HELP DESK e (562) 938-4250 ¢ sthd@Ibcc.edu ¢ www.lbcc.edu/sthd



Student

Information
Letihnﬁlluﬁv Microsoft 365 | Instalacién de Microsoft 365 | Versién Mac l
elp Des

Technology
Services

Paso 13: Escriba las credenciales de Viking Portal

Aparecerd una pagina de acceso al Viking " -
Portal, escriba su numero de identificacion de
estudiante y su contrasefia. A continuacion,n VIKING PORTAL
haga clic en Login (iniciar sesion).

LONG BEACH

CITY COLLEGE
VikingID / EmployeelD

Password
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i Felicidades!

Ha instalado e iniciado sesion correctamente en Microsoft 365 en su Mac.

LN Microsoft Word Q, Search

Templates More templates
ov
Ole Viking

JANYEAR
A BLIBL

Home Ta ke a
tour

@ Blank Document Welcome to Word Take Notes Calendar

@ Recent m Shared with me

Creative resume, Creative cover letter,
designed by MOO designed by MOO

Concel
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¢ Preguntas?

Si tiene algun problema o tiene mas preguntas, ino dude en comunicarse con nosotros!

» Sitio web: www.lbcc.edu/sthd

» Teléfono: (562) 938 - 4250

> Correo electronico: sthd@Ibcc.edu
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