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It is recommended to use this guide for editing and sharing a recording/video between LBCC staff.

If you wish to create captions for your students in your course in Canvas, we recommend using Canvas
Studio to upload your video and create captions or other accessibility features. More information on
Canvas Studio can be obtained by contacting the OLET Department — olet@Ibcc.edu or (562) 938-4511.
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1. Navigate to your Zoom Recordings Page and select the recording to edit.

Recordings and Transcripts O Document

Cloud recordings Computer recordings  Transcripts

# Cloud recordings will be deleted automatically after they have been stored for 180 day(s). If you need 1o disable auto-delete for a single recording, please contact your administrator. %
| Q, Search by topic or meeting ID | \ Eg Search text in audio transcript Advanced search v Export
(] Topic 1D Start time File slZs Auto delete in

( [CJ Andrew Chavez Test Meeting 852 5593 6312 QOct 23, 2024 03:24 PM 3 Files (17 MB) 180 days Share - >

__ Andrew Chavez's Personal Meeting

U g 291874 4739 Oct 23, 2024 03110 PM 3 Files (20 MB) 180 days Shars
oom

(] Andrew Chavez's Zoom Meeting 998 1477 0388 Aug 9, 2022 09:10 AM 4 Files (430 KB) 1day Share

» 3 result(s)
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2. Download the Zoom files. These files will be sent to your Downloads folder.

Recordings and Transcripts > Andrew Chavez Test Meeting

Andrew Chavez Test Meeting ~

~ Share
Oct 23, 2024 03:24 PM Pacific Time (US and Canada) |D: 852 5593 6312
This recording will be deleted automatically in 180 days.
0 total views « O total downloads Recording Analytics
Recording1 #
L Download & py shareable link 1 Delete
The recording includes the files listed below:
H¥ Shared screen with speaker view DB
JJ Audio only -
Eg Audio transcript - English{original) 0 KB
B Closed Caption 0 KB
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3. Open Camtasia and click File > Import > Media...

File Edit Modify View Bxport Help

New Project

Mew Project from Template...
Open Project

Recent Projects

Home

Sawve

Sawve As...

Sawve Project as Template
Import

Export

Project Settings...

Signed in as achavez@ibcc.edu..

New Recording...
Connect Mobile Device...
Manage Themes...
Manage Templates...

Library

Batch Export...
Exit

CC Captions
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CirtN
CirtO

CirtH

Media...
Captions...

Zipped Project..

Package...
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4. Camtasia will open your Downloads folder and allow you to select your file. Chose your Zoom Recording .mp4
file. (Note: MP4 will include both the video and audio. M4A is audio only).

File Edit Modify View Export Help TechSmith Camtasia - Untitled Project*

A O Record > RI2w O e -

* Favorites &

i Media Bin
Media A 4 5 Downloads &) Search Downloads

Annotations Organize * Mew folder

@ Andrew - Long | MName Date modified Type
Visual Effects

Today

Transitions. £ Desktop 0| GMT20241023-222620_Recording.mda 10/23/2024 3:58 PM M4A File
0| GMT20241023-222620_Recording_1920x1080.mp4 10/23/2024 3:58 PM MP4 File

Animations + Downloads

Yesterday

| Documents

Behaviors 0| GMT20241018-192007_Recording_gallery_1920x1080.mp4 0/22/2024 3:06 MP4 File

P Pictures o] GMT20241018-192007_Recording_1920x1080 (1).mp4 0722 06 PV MP4 File
‘s Cursor Effects W Music 6| GMT20241018-182007 Recording.mda 0/22 06 PN MA4A File

id Videos 0| GMT20241018-192007_Recording_avo_8d360.mpd 0722 0& PN MP4 File
i 2 9 P
3 Audio Effects
IntroWorkshopF o] GMT20241018-192007_Recording_as_1920x1080.mp4 0722 06 Pl MP4 File
Voice Narration Clientinstall 0| GMT20241018-192007_Recording_gve_1280x720.mpd 0/22/2024 3:06 PM MP4 File

21 FRATANAIAAN ANAANT P ool AATLARAN A 1077 PN A LA PR (X LN

Captions il

File name: | GMT20241023-222620_Recording_1920x1080.mp4 All Media Files (*trec,*.avi,*.mg ~

Open Cancel
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Media Bin

5. The MP4 file you selected will
appear in the Media Bin.

Click and drag the recording from
the Media Bin to Track 1 in the
Camtasia Timeline panel.

6. Once in the Timeline, make
any necessary video edits to your
recording. Please see our ITS
Workshop videos on Working
with Camtasia here. a«np

Or see the tutorial page provided - oot LRI R
by Camtasia here.
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7. Once you are done editing. Click Export >Local File.

TechSmith Camtasia - Untitled Project® achavez@lbcc.edu ¥

RIT¥ O e ©

Al Localfile...
Export as MP4, GIF, or M4A

. Screencast

Camtasias preferred sharing destination
for reviewing and collaborating

B YouTube

@ Other destinations

3 Batch Export
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8. Name your file and save a file location. Please also select your file type, (File type should be set to MP4 as
default). Note ‘MP4’ files are standard video files and are compatible for most devices. Click Export when done.

Export Local File

File name: File typa:
AndrewTestProject MP4 [recommended) -

Save location:
Cillserst903226\0neDrive - Long Beach Community College District) '.

 Advanced Settings
Preset Custom

Dimensions Encoding Audio

Current Project Dimensions =
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9. Camtasia will need time to render your video. Once finished, you will receive an .mp4 file (video) of your
recording with any edits you created.

Exporting Project

Rendering...

Estimating time remaining...
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10. Once you have located your MP4 (video) file from Camtasia. Either upload it to OneDrive or view the file
online if you are already syncing your folders.

0| AndrewTestProject.mpd = 10/23/2024 2:46 PM MP4 File 305,310 KB
0| CamtasialntermediateWorkshop.mpd & 10/22/2024 3:47 PM MP4 File 301,611 KB
8| IntreWorkshopFinal.mpd @A 10/17/2024 2:02 PM MP4 File 341,283 KB
@ TS Weorkshop_Carntasia_Script.docx (& 10/2/2024 450 PM Microsoft Word D.., 13 KE
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11. Once the file is in OneDrive, you can click on the file, and it will open automatically in Microsoft Streams.
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12. Once in Microsoft Streams, make o @ Share v

sure you are in Editing Mode then Video settings X X%
click Video Settings from the right side

Changes to video settings will apply for all viewers. Only

pa ne I ) users with edit access can see this panel. Learn more Eh T
A Thumbnail .
Under Video Settings, select 5 About video @

Transcripts and Captions.

E] Transcript and captions (O

You can chose to have Microsoft
Streams auto-generate your captions

— Chapters Off '::.:::'
or upload the .vtt (transcript) file that
. 0y Interactivity On D
was provided by Zoom.
[J Comments On D
Note: If you wish to share a recording with students via i o @D
Canvas, it is recommended to use Canvas Studio. More © Reactions O off @

information on Canvas Studio can be had by contacting the
OLET Department — olet@Ibcc.edu or (562) 938-4511.

%] Noise suppression ()

£3 Audio files O
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